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CONGRATULATIONS -- YOU JUST GOT HIRED: DON T SCREW IT UP
(PAPERBACK)

Createspace, United States, 2013. Paperback. Book Condition: New. 229 x 147 mm. Language: English . Brand
New Book ***** Print on Demand *****.The purpose of this book is to prevent you from failing at your first
professional job. As a recent graduate, you likely have all the intelletual knowledege and skills necessary to
thrive in the professional world. But unless you know how to comport yourself in the oJice environment, there
are numerous traps that can ensnare you and shortcircuit yur career. Don t let that happen. Learn about: work
habits; how to dress on the job; work etiquette; e-stuJ; and how to prepare your resume. Read this book and
learn the things you were never taught in college, law school, business school, public policy school, or some
other graduate program. Sections of the book address such issues as how to deal with bosses and how to treat
secretaries. They advise against becoming too cozy with new oJice colleagues and to beware of the first person
who befriends you in the oJice. They discuss how to dress professionally including how to make sense of casual
days. The book addresses oJice romances, oJice parties, the sort of disposition good employees display, and
how to brief bosses. A chapter provides advice on e-stuJ, including the things you should never do on your
oJice computer. The last chapter, a brief two pages, tells every thing you need to know about resume
preparation. This book was chosen by Michelle Singletary, Washington Post and nationally syndicated
columnist of the Color of Money, as her Color of Money Book of the Month.
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Other PDFs

Fo u r o n  th e Sh o re ( Pap erb ack)         
Penguin Books Australia, Australia, 1994. Paperback. Book Condition: New. James Marshall
(illustrator). Reprint. 229 x 147 mm. Language: English . Brand New Book. Using their cache of
already published easy-to-read books, Puffin launched their Easy-to-Read...
Do w n lo ad  PDF »    

Th e Sto ry  o f  A n n e Fran k ( Pap erb ack)           
DK Publishing, United States, 2002. Paperback. Book Condition: New. American.. 229 x 147
mm. Language: English . Brand New Book. Thirteen-year-old Anne Frank went into hiding
from the Nazis with her family in 1942. Read...
Do w n lo ad  PDF »    

Th e Ro man ce o f  a C h ristmas C ard  ( Il lu strated  Ed itio n )  ( Do d o  Press)                             
( Pap erb ack)  
Dodo Press, United Kingdom, 2007. Paperback. Book Condition: New. Alice Ercle Hunt
(illustrator). Illustrated. 229 x 147 mm. Language: English . Brand New Book ***** Print on
Demand *****.Kate Douglas Wiggin, nee Smith (1856-1923) was...
Do w n lo ad  PDF »    

Paten t Ease:  H o w  to  Write Y o u  Ow n  Paten t A p p licatio n  ( Pap erb ack)                   
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Patent Ease! The new How to write your
own Patent book for beginners!...
Do w n lo ad  PDF »    

N o  Frien d s?:  H o w  to  M ake Frien d s Fast an d  Keep  Th em ( Pap erb ack)                  
Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Do You Have NO Friends ? Are you tired
of not having any...
Do w n lo ad  PDF »    
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